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POLI CE CAPTAIN

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This is a highly responsible supervisory and admnistrative
police line position, the major duties of which consist of the
supervi sion of |ower ranking police officers, including patrol
officers, detectives, and juvenile officers, as well as all jail

per sonnel . The police captain has responsibility for
recomrendi ng disciplinary actions, analyzing police problens,
and forrmulating solutions for these, as well as for

participating personally in the work of the detective division.
Enpl oyees of this class work independently in assigned areas
with general instructions for special projects from a higher
ranking officer. This class ranks directly below that of
Assi stant Police Chief.

EXAMPLES OF WORK
Exanples listed below are illustrative only. They are not

intended to include all duties which may be assigned, neither

are they intended to exclude other duties which may be | ogi cal

assignnents to this class.

Manages the operations of one or nobre departnental operations,
i ncluding all enpl oyees, equi pment, and activities in that area.
Depl oys avail abl e man-power in a manner that nost effectively
provides the required services while mninm zing expense.
Reviews incom ng conmunications, handling matters, making
assignnments to staff, or witing coments and notes as necessary
to route work to the appropriate person or |ocation. Assists in
managi ng and supervising | aw enforcenent activities perforned by
subor di nate personnel, including overseeing patrol operations,
traffic control and traffic accident investigation, crimnal
i nvestigations, special tactical operations, jail operations,
and handling of juveniles.

Pronptes a positive public inmage of the work of the departnent
in the daily performance of duties by interacting with the
public and other agencies. Coordinates the work of the
departnment with related federal, state, and |ocal agencies,
releasing information and giving assistance when needed.
Conducts tours of departnment facilities for school or civic
gr oups.

Supervi ses subordi nate personnel. Reviews work to be done and
del egat es assi gnnents. Qutlines responsibilities and duties;
sets task priorities and long term goals; and provides
subordi nates with necessary resources to acconplish their jobs.
Hol ds formal nmeetings with groups of subordinates for the
purpose of receiving reports, dissemnating information, or

HM 01-19-05



PCA page 2 of 2

di scussi ng work problens. Provides on-the-job training for
department nmenbers, including providing assistance in technical
areas of work. Monitors work pace and progress of assigned jobs
inorder to determ ne if changes in nmethod, additional training,
assi stance, or additional tinme are required. | nspects the
appearance of subordi nate personnel. Approves | eave. Counsels
enpl oyees who are experiencing work probl ens, handl es enpl oyee
conplaints and grievances, and maintains discipline by
conducting corrective interviews and recommendi ng di sciplinary
action.

Perfornms rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenments listed bel ow nust

be met by the filing deadline for application to the test.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a nmedi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must be a regul ar and permanent enployee in the class of Police
Li eut enant i mmedi ately preceding the <closing date for
application to the board.
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